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3001
Budget

The board of education shall adopt a budget each year to support the school
district's programs and services for the ensuing fiscal year. The superintendent of
schools shall be responsible for developing the budget subject to the direction and
decisions of the board. The budget document shall be under continuous
development, based upon the requirements of the adopted educational program.

The superintendent shall prepare the proposed budget in accordance with board
policies and goals, state statutes and regulations. As the district’s spending plan,
the budget will be based on up-to-date revenue estimates, and will reflect the
assessed needs and programs approved by the board.

The board shall present the proposed budget to the public so that patrons may

review it and participate in any public hearing(s). The board shall consider and
adopt the budget in accordance with Nebraska law.

At alternate meetings, the superintendent will provide a report on the current status
of the major sections of the budget.

Adopted on:
Revised on:
Reviewed on:




3002
Deposits

The board of education shall designate the depository or depositories for all school
funds. All funds received by the district shall be deposited promptly in the proper
account of each such depository. All funds shall be insured by the Federal Deposit

Insurance Corporation or a surety bond approved by the board on securities of the
United States government pledged by joint custody receipt.

Funds collected by district employees and by student treasurers shall be handled
with prudent business procedures. All funds collected shall be receipted and
accounted for and directed without delay to the proper depository.

Adopted on:
Revised on:
Reviewed on:




3003
Bid Letting and Contracts

General Bidding Policy

a)

b)

c)

At the discretion of the board, contracts may be oral or written,
formal or informal, expressed or implied true or quasi contracts.

The quality of the product and its suitability for the purpose for which
it will be used, not price alone, shall be considered in determining
the awarding of contracts.

The board reserves the right to reject any or all bids.

Informal Bidding for Moderate Purchases

a)

b)

Written quotes shall be requested on orders of supplies and
equipment, new construction, or repair and renovation, when the
estimated cost is between $2,000 and $5,000. Such written quotes
shall be kept for reference.

These quotes may be accepted without board action, but shall be
requested in writing and shall be kept on file.

Formal Bidding for Major Purchases and Construction

a)

The board may solicit bids for the provision of large orders of
supplies and equipment, new construction, repair or renovation, if
the estimated amount for the supplies and/or equipment exceeds
$5,000.00.

Pursuant to section 73-106 of the Nebraska statutes, the board will
advertise for bids when the contemplated expenditure of the project
exceeds $100,000 or such sum as may be adjusted pursuant to §73-
106 for the construction, remodeling or repair of a school-owned
building or for site improvement.

In projects that involve professional engineering or architecture, the
board will have a registered professional engineer or architect
prepare the plans, specifications, and estimates when the
anticipated cost of the project exceeds $100,000 or such sum as
may be adjusted pursuant to §73-106.



Adopted on:
Revised on:

Advertising for Bids

1) The superintendent or designee will arrange to advertise for
bids under this section by publishing notice in the
Levah Worl < (local paper) at least two weeks prior to the date

on which bids are due.

2) Nothing in this policy shall prevent the superintendent or
designee from advertising in additional media outlets or for a
longer period of time.

Bid Documents

(1) The bid documents shall identify the day upon which the bids
shall be returned, received or opened and shall identify the hour
at which the bids will close or be received or opened.

(2) The bid documents shall also provide that such bids shall be
opened simultaneously in the presence of the bidders or their
representatives.

(3) Bids received after the date and time specified in the bid
documents shall be returned to the bidder unopened.

(4) If bids are being opened on more than one contract, the board,
in its discretion, may award each contract as the bids are
opened.

(6) Sealed bids will be opened in a place and at the specific time
stated in the bid form. Bidders shall be notified of the opening
and invited to be present.

(6) The board shall have discretion in determining which bidders are

responsible and responsive and shall award the contract to the

responsible bidder whose bid meets the bid
specifications.

Reviewed on:




3004
Purchasing

General Purchasing Policy

a)

The school district's budget shall be the guide for all purchases. No

employee of the district may make a purchase that is not provided for in
the budget without the board of education’s approval.

The board intends to purchase competitively, whenever possible, without

prejudice and to seek maximum educational value for every dollar
expended.

The acquisition of services, equipment and supplies shall be
centralized in the administration office under the supervision of the
superintendent of schools, who shall be responsible for developing and
administering the purchasing program of the school district.

Unauthorized purchases or commitments of district funds are not

permitted and will be the responsibility of the person making the
commitment.

The Board authorizes the superintendent or the superintendent's
designee to contract with one or more financial institutions for a credit
card or debit card to be used by the district employee(s) named by the
Superintendent in the district's purchasing card program. The
superintendent will notify the board of the names of such employees.
The purchasing card shall be used only for the purchase of goods and
services on behalf of the district for authorized purchases.

Building-Specific Purchasing

a)

School buildings are operationally under the control of building principals.
Principals have control and responsibility for the building and grounds, for
all supplies and equipment housed at the building, for all school-related

activities in the building, and for all pupils, teachers, and other employees
assigned to the building.

Principals, in consultation with their staff, are responsible for
requisitioning, managing, distributing, and utilizing supplies within the
building.

The superintendent of schools or his designee is responsible for the



requisitioning, managing, distributing, and utilizing of supplies for
maintenance and transportation.

d)  The administration office is responsible for the actual purchasing of

supplies and for providing the necessary forms for establishing efficient
procedures to facilitate the process.

Purchasing Procedures

a) School personnel must secure the approval of an authorized
administrator before making any purchases.

Employees making a purchase must attach a receipt or invoice to all requests
for payment of items, must sign all purchase receipts or charge slips, and
must submit receipts to the office of the superintendent.

b)  All purchases of goods and services made with district funds must be
made on a properly executed purchase order.

c)  Allpurchases shall be initiated with a purchase order. Purchase orders

are signed by the person responsible for that particular budget and
finally by the superintendent.

Purchasing Controls

The board encourages the administration to help achieve both quality control
and the price advantages of purchasing in quantity. The administration is
encouraged to:

a) establish specifications for goods and services as needed;

b) identify several existing, commercially available "standard brands" that
meet those specifications as examples; and

G} invite vendors to bid, based on those examples, or comparable ones,
which the vendors believe to be acceptable according to the
specifications.

Relations with Vendors
a) The board wishes to maintain good working relations with vendors who

supply materials, supplies and services to the school system. The
school shall not extend favoritism to any vendors. Each order shall be



Adopted on:
Revised on:

Reviewed on:

placed on the basis of quality, price and delivery, with past services
being a factor if all other considerations are equal.

Unless such purchase is made in compliance with applicable state
statutes, no purchase will be made from:

(1) a board member or an employee;

(2) aboard member's or employee’s parent, spouse, child or a member
of his/her immediate household: or

(3) any enterprise in which a board member or employee has a direct
or indirect interest (except public utilities).

No employee shall endorse any product of any type or kind in such a
manner as will identify him/her in any way as an employee of the
school district.

The board believes in patronizing local businesses. Consequently, when
proposals are judged to be equal in terms of quality, price, and/or service,
the contract or purchase will be awarded to the firm that is located within
the district. However, the board will not sacrifice either quality or
economy to patronize local businesses.




3005
School Activities Fund

The superintendent of schools shall establish an activities fund account to be used
to finance the operations of student organizations, inter-school athletics, and other
school activities that are not a part of any other fund. All transactions related to the

activities fund shall be conducted through an account at a board-approved
depository.

As school activities are a responsibility of the school district, any deficit in the activity
fund shall be paid from the general fund.

Adopted on:
Revised on:
Reviewed on:




3006
Controlling Receipts

1. No person, including school employees, shall be permitted to cash personal
checks.

2 When checks are received, they will be marked on the back “For Deposit
Only.” They will be listed on deposit slips and deposited weekly or sooner.

3, Receipt of Monies
a All receipts shall be counted on the date they are received.
b. Two or more persons shall count the receipts, record the amount
collected on a receipts form, initial it, and give it to the superintendent.
¢ The monies will then be sealed in an envelope or locked in a money

bag and deposited directly at the district’s depository institution. If the
district’s bank is not open or inaccessible, the envelope/money bag
may be locked in the district’s safe until it can be delivered to the bank.

Adopted on:
Revised on:
Reviewed on:




3009
Audit

The board of education shall appoint a certified public accountant or public
accounting firm to audit all school accounts annually and report to the board of
education. The audit shall include all areas required by law and the rules of the
Nebraska Department of Education. The auditor shall conduct the audit according
to the generally accepted standards of the auditing profession.

Adopted on:
Revised on:
Reviewed on:




3010
Insurance

The board or education shall purchase such insurance as it deems appropriate to
protect the district, the board as a corporate body, individual board members,
appointed officers, employees, and volunteers from financial loss arising from any

claim, demand, suit or judgment. The district may, but is not required to, solicit bids
for insurance coverage.

The board shall review its insurance coverage before its expiration date, or as need
dictates.

Adopted on:
Revised on:
Reviewed on:




3011
Transportation

1. Transportation of Students

a. The school district will provide transportation on each day school is in
session to the students who reside in the district and qualify for
transportation.

b. The district will provide transportation to tuition students in accordance
with the contract provisions, if any, for services from the contracting
districts.

E. The use of buses for class parties, field trips, and similar purposes shall

require the prior approval of the superintendent or appropriate principal.

Adopted on:
Revised on:
Reviewed on:




79-611. Students; transportation; transportation allowance; when authorized;
limitations; board; authorize service.

(1) The school board of any school district shall provide free transportation,

partially provide free transportation, or pay an allowance for transportation in lieu
of free transportation as follows:

(a) When a student attends an elementary school in his or her own district and
lives more than four miles from the public schoolhouse in such district as measured

by the shortest route that must actually and necessarily be traveled by motor
vehicle to reach the student's residence;

(b) When a student is required to attend an elementary school outside of his or
her own district and lives more than four miles from such elementary school as

measured by the shortest route that must actually and necessarily be traveled by
motor vehicle to reach the student's residence;

(c) When a student attends a secondary school in his or her own Class III
school district and lives more than four miles from the public schoolhouse as
measured by the shortest route that must actually and necessarily be traveled by
motor vehicle to reach the student's residence. This subdivision does not apply to
‘ny elementary-only school district that merged with a high-school-only school

district to form a new Class III school district on or after January 1, 1997, and
before June 16, 2006; and

(d) When a student, other than a student in grades ten through twelve in a Class
V district, attends an elementary or junior high school in his or her own Class V
district and lives more than four miles from the public schoolhouse in such district

as measured by the shortest route that must actually and necessarily be traveled by
motor vehicle to reach the student's residence.

(2)(a) For school years prior to school year 2017-18 and as required pursuant to
subsection (3) of section 79-241, the school board of any school district that is a
member of a learning community shall provide free transportation for a student
who resides in such learning community and attends school in such school district
if (i) the student is transferring pursuant to the open enrollment provisions of
section 79-2110, qualifies for free or reduced-price lunches, lives more than one
mile from the school to which he or she transfers, and is not otherwise disqualified
under subdivision (2)(c) of this section, (ii) the student is transferring pursuant to
the open enrollment provisions of section 79-2110, is a student who contributes to

1e socioeconomic diversity of enrollment at the school building he or she attends,
lives more than one mile from the school to which he or she transfers, and is not
otherwise disqualified under subdivision (2)(c) of this section, (iii) the student is
attending a focus school or program and lives more than one mile from the school
building housing the focus school or program, or (iv) the student is attending a



magnet school or program and lives more than one mile from the magnet school or
the school housing the magnet program.

(b) For purposes of this subsection, student who contributes to the
socioeconomic diversity of enrollment at the school building he or she attends has
the definition found in section 79-2110. This subsection does not prohibit a school

district that is a member of a learning community from providing transportation to
any intradistrict student.

(c) For any student who resides within a learning community and transfers to
another school building pursuant to the open enrollment provisions of section 79-
2110 and who had not been accepted for open enrollment into any school building
within such district prior to September 6, 2013, the school board is exempt from
the requirement of subdivision (2)(a) of this section if (i) the student is transferring
to another school building within his or her home school district or (ii) the student

is transferring to a school building in a school district that does not share a
common border with his or her home school district.

(3) The transportation allowance which may be paid to the parent, custodial
parent, or guardian of students qualifying for free transportation pursuant to
subsection (1) or (2) of this section shall equal two hundred eighty-five percent of
the mileage rate provided in section 81-1176, multiplied by each mile actually and
«ecessarily traveled, on each day of attendance, beyond which the one-way
distance from the residence of the student to the schoolhouse exceeds three miles,
Such transportation allowance does not apply to students residing in a learning
community who qualify for free or reduced-price lunches.

(4) Whenever students from more than one family travel to school in the same

vehicle, the transportation allowance prescribed in subsection (3) of this section
shall be payable as follows:

(a) To the parent, custodial parent, or guardian providing transportation for
students from other families, one hundred percent of the amount prescribed in
subsection (3) of this section for the transportation of students of such parent's,
custodial parent's, or guardian's own family and an additional five percent for
students of each other family not to exceed a maximum of one hundred twenty-five
percent of the amount determined pursuant to subsection (3) of this section; and

(b) To the parent, custodial parent, or guardian not providing transportation for
students of other families, two hundred eighty-five percent of the mileage rate
nrovided in section 81-1176 multiplied by each mile actually and necessarily
raveled, on each day of attendance, from the residence of the student to the pick-

up point at which students transfer to the vehicle of a parent, custodial parent, or
guardian described in subdivision (a) of this subsection.



(5) When a student who qualifies under the mileage requirements of subsection
(1) of this section lives more than three miles from the location where the student
must be picked up and dropped off in order to access school-provided free
.ansportation, as measured by the shortest route that must actually and necessarily
be traveled by motor vehicle between his or her residence and such location, such
school-provided transportation shall be deemed partially provided free
transportation. School districts partially providing free transportation shall pay an
allowance to the student's parent or guardian equal to two hundred eighty-five
percent of the mileage rate provided in section 81-1176 multiplied by each mile
actually and necessarily traveled, on each day of attendance, beyond which the
one-way distance from the residence of the student to the location where the
student must be picked up and dropped off exceeds three miles.

(6) The board may authorize school-provided transportation to any student who
does not qualify under the mileage requirements of subsection (1) of this section
and may charge a fee to the parent or guardian of the student for such service. No
transportation payments shall be made to a family for mileage not actually traveled
by such family. The number of days the student has attended school shall be
reported monthly by the teacher to the board of such public school district.

(7) No more than one allowance shall be made to a family irrespective of the
mumber of students in a family being transported to school.

(8) No student shall be exempt from school attendance on account of distance
from the public schoolhouse.

Source: Laws 1927, c. 84, § 1, p. 251; Laws 1929, ¢. 92, § 1, p. 348; C.S.1929, §
79-1902; Laws 1931, c. 149, § 1, p. 405; Laws 1941, c. 163, § 1, p. 650;
C.S.Supp.,1941, § 79-1902; R.S.1943, § 79-1907; Laws 1949, ¢. 256, § 128, p.
735; Laws 1951, ¢. 276, § 6, p. 930; Laws 1955, ¢. 315, § 9, p. 979; Laws 1963, c.
483, § 1, p. 1553; Laws 1969, c. 717, § 1, p. 2743; Laws 1969, c. 718, § 1, p.
2744; Laws 1969, ¢. 719, § 1, p. 2746; Laws 1976, LB 852, § 1; Laws 1977, LB
117, § 1; Laws 1977, LB 33, § 10; Laws 1979, LB 425, § 1; Laws 1980, LB 867,
§ 2; Laws 1981, LB 204, § 156; Laws 1981, LB 316, § 3; Laws 1986, LB 419, §
1; Laws 1987, LB 200, § 1; Laws 1990, LB 259, § 22; Laws 1990, LB 1059, § 38;
Laws 1993, LB 348, § 21; Laws 1994, LB 1311, § 1; R.S.1943, (1994), § 79-490;
Laws 1996, LB 900, § 372; Laws 1997, LB 710, § 4; Laws 1997, LB 806, § 28;
Laws 1999, LB 272, § 84; Laws 2003, LB 394, § 7; Laws 2005, LB 126, § 42;
Laws 2006, LB 1024, § 56; Referendum 2006, No. 422; Laws 2007, LB641, § 10;
Laws 2008, LB1154, § 8; Laws 2009, LB549, § 25; Laws 2013, 1.LB410, § §;
Laws 2013, LB585, § 2; Laws 2016, LB1067, § 29; Laws 2018, LB377, § 58.

Cross References

For definitions relating to affiliation of school districts, see section 79-4,101.

Annotations



3012
School Nutrition

The school district will make a nutrition program available to students. The cost of
the service will be determined by the board of education so as to make the program
as nearly self-supporting as possible. With board approval, the district may contract
with a private company or corporation for the management and/or provision of the
program.

The district will notify the families with children attending school of the current
guidelines for free or reduced-price school meals. A copy of the complete
regulations and procedures regarding reduced-price and free meals shall be
available in the office of the superintendent.

Adopted on:
Revised on:
Reviewed on:




3013
Emergency Closings

School shall be held on the dates set forth on the official calendar, and shall not
be closed or dismissed except by action of the board of education or the
superintendent when he or she determines that it unwise to hold school. When
school is closed because conditions make it unwise to have the buses run their
routes, school will be closed for all students of the district.

Adopted on:
Revised on:
Reviewed on:




1.

3014
Use of School Property

General Facilities Use Guidelines

a.

School facilities may be used by various education and community
organizations when it is in the interest of the general public.

Any person or group using school facilities must assure that it will be
responsible for maintaining order, protecting property, and providing
security and safety. If students are part of the group using the facility,
the adult in charge must be a parent, staff member or school board
member. Activities or entertainment held on school premises shall be
of a suitable, moral nature for such premises. Any group using the
school facilities must leave the facilities cleaned before leaving. If you
would like to make a donation to the school, for the use of the
facility, to cover utilities, and custodians, it can be directed to
Leigh Community Schools.

Only those organizations and persons who are known to school
officials, who have financial resources sufficient to cover all rentals and
possible damages, and who are willing to discharge such obligations
shall be permitted to use the school facilities and equipment. The rental
fees for major school facilities shall be set by the superintendent and
approved by the board. The board shall review facility rental fees
annually.

The shop and weight room may not be used unless supervised by a
qualified instructor.

The district shall provide access to buildings, grounds and activities to
students, parents or guardians of students, and other persons who
have legitimate reasons for being on school grounds.

Commercial groups or organizations shall not be allowed to use the
building unless sponsored by the school or authorized by the board.

Any person or school group using the school facilities, for any purpose,
must comply with all of the district’s policies, rules and regulations.



2,

Use of School Property by Student Groups
a. Curriculum-related student groups and other school organizations

i)

ii.)

School organizations may use school facilities at no cost to the
group, if they restore the facilities to their normal state after using
them.

The district shall bear any costs for a school group (e.g., the fee
paid to a cook or a custodian required to be in attendance).

b. Non-curriculum related student groups

Boy Scouts, Girl Scouts, Campfire, 4-H groups and similar youth
groups that involve mainly young people living within the district
may use the school building after school hours as a meeting
place without charge.

(1)  Such meetings shall be held while the building is normally
open and there is a minimum of interference with
custodians or other school personnel or facility use.

(2)  These groups may use the school buildings in the evening
for meetings if the group is sponsored by adults and the
adults assume responsibility for cleanup and placing the
area back in the condition it was in prior to use.

Non-curriculum related student groups must secure the
superintendent’s permission before meeting on school premises.
Non-curriculum related student groups may meet only on school
premises at times and places determined by the superintendent
or designee.

Non-curriculum student groups must meet each of the following
conditions to secure the superintendent’s permission to use
school facilities:

(1)  The meeting will be held during non-instructional time.

(2) The district has facilities available to accommodate the
meeting.

(3) The meeting is voluntary and student initiated.

(4) An employee of the district will be present in a non-
participating capacity, unless the superintendent
specifically waives this requirement.

(5) The meeting will not substantially interfere with the orderly
conduct of educational activities within the school.

(6) Persons who are not regularly enrolled students or
employees of the district will not direct, conduct, control or
regularly attend the meetings.



C.

For purposes of this policy:

“Curriculum-Related Student Groups” shall mean: Any group
sponsored by the district or by the individual school as to which
the superintendent assigns a staff member or sponsor on either
a paid or non-paid basis. A curriculum-related student group
shall not include any student group that has a religious or
political affiliation or purpose.

“Non-Curriculum Related Student Groups” shall mean: Any
group which is not a curriculum-related student group.

3 Use of facilities by non-student groups
The superintendent or designee may authorize the use of any school
facilities for non-school activities, according to policy guidelines.

a.

Activities that would be acceptable, subject to review and approval of
the board include:

The local teacher association may hold meetings when student
classes are not in session and staff members are not on duty.
The district will allow local religious organizations to use school
facilities on an emergency, short-term basis. The board reserves
its right to assess a rental fee for these or similar activities.

Denial of access

The superintendent or designee (referred to herein as
administrator) may limit or deny access to school buildings,
grounds, and activities to any person whom the administrator
deems to be using the facilities inappropriately.

Upon determining that a person has engaged in, or is engaging
in conduct that constitutes grounds for exclusion under this
policy, the administrator shall take such action as he or she
determines appropriate, including directing the person to cease
engaging in the conduct or to leave the school premises or
activity immediately. The administrator may request assistance
from law enforcement authorities to remove an offending person
from the school grounds.

The administrator shall have the authority to fix the time when,
and the conditions under which, the offending person may return
to school premises.

(1) A personwho enters school premises in violation of these
conditions shall be deemed to be trespassing.



(2) The administrator may summon law enforcement
authorities to remove the person from school premises
and request that criminal proceedings be initiated.

d. Students, faculty and community members may borrow school
equipment for non-school use only if they have received the prior
permission of the superintendent.

Adopted on:
Revised on:
Reviewed on:




3015
Time Away From School Activities

As it is important for students to have some nights free from school activities, school

activities will not be scheduled on Wednesday nights after 6:00 p.m. or on Sundays
without the approval of the superintendent.

Adopted on:
Revised on:
Reviewed on:




3016
Use of Tobacco Products

The use or possession of any tobacco product, including the use of vapor products,

alternative nicotine products, or any other such look-alike product, is not permitted
on school property at any time.

Adopted on:
Revised on:
Reviewed on:




3017
Communicable Disease

It is important to provide a safe environment for everyone at school while
safeguarding the rights of all students, including those with high risk communicable
diseases. Students are entitled to an appropriate, free public education: and
students, staff and visitors are entitled to a safe, healthy environment. The first
consideration in making any decision regarding a student or staff member with a
high risk communicable disease must be the well-being of others in the school.

1

The district will monitor the information available through the Federal Centers
for Disease Control and the Nebraska State Department of Health. These
regulations and the procedures to implement them will be modified, if

appropriate, based upon the best new medical information provided by the
above sources.

A student who has been diagnosed as having a high-risk communicable
disease shall be provided a program of services in accordance with state law
and board policy. The decision regarding the student’s education program
and placement shall be made on an individual basis in light of current medical

and educational information and recommendations, and the superintendent’s
judgment. '

Individuals with high-risk communicable disease shall be restricted only to the
extent necessary to prevent the transmission of the disease, and to protect
their health and rights of privacy.

Adopted on:
Revised on:
Reviewed on:




3018
Denying Access to School Premises or Activities

The school district shall provide access to the district's buildings, grounds and
activities to students, parents or guardians of students, and other persons who have
legitimate reasons for being on school grounds. The superintendent of schools or
his or her designee (referred to herein as the “administrator”) may limit or deny
access to school buildings, grounds, and activities to any person who:

1. Disrupts the educational environment;
Is unreasonably boisterous:

3. Engages in violence, force, coercion, threats, intimidation, or
similar conduct;

4, Causes or attempts to cause damage to school property or to
the property of any student or school employee;

B Causes or attempts to cause personal injury to any student,

school employee or other person on school grounds or at a
school activity on or off school grounds;

6. Uses vulgar, profane, or demeaning language; or

7. Uses fighting words;

8 Poses a danger to the safety and well being of students.

Upon determining that a person has engaged in, or is engaging in conduct
that constitutes grounds for exclusion under this policy, the administrator shall take
such action as he or she determines appropriate, including directing the person to
cease engaging in the conduct or to leave the school premises or activity
immediately. The administrator may request assistance from law enforcement
authorities to remove an offending person from the school grounds.

The administrator shall have the authority to fix the time when, and the
conditions under which, the offending person may return to school premises. A
person who enters school premises in violation of these conditions shall be deemed
to be trespassing. The administrator may summon law enforcement authorities to
remove the person and request that criminal proceedings be initiated.

Any person who feels aggrieved by an action of the administrator under this
policy may appeal the administrator’s action to the board of education. The board
shall consider the matter at its next regular or special meeting, provided that the
person filed the appeal sufficiently in advance of the meeting to enable the board to
comply with the Open Meetings Act and any other applicable provisions of board
policy. The person shall file the appeal in writing in the office of the superintendent
setting forth the alleged facts, listing all withesses who have information bearing on
the matter, identifying the information that the witnesses have, and setting forth the



result that the person is requesting.

Adopted on:

Revised on:

Reviewed on:




3019
Sale or Disposal of School Property

In selling school property, whether real or personal, the board of education shall be
mindful of its financial obligation to the taxpayers of the school district, and shall
endeavor to obtain the best price for the property. The board may sell school property
in the manner it deems most appropriate for the particular property (e.g., by taking bids,
by auction, or by selling the property for a specified price). The board shall take action
to approve the sale or disposal of property by the statutorily required two-thirds vote of
the members before selling or disposing of it.

The superintendent can sell up to $1,000.00 without board approval.

Revised on: 4/2019



3020
Copyright Compliance

Copyrighted print, audio, video, software and other media may be
reproduced only when the use of the reproduction is a fair use in
compliance with the Copyright Act or when the written permission for such
use by reproduction has been obtained from the copyright holder. Any
staff member who violates this policy will face disciplinary action up to and
including the cancellation, non-renewal, or termination of the employee’s
employment. Any student who violates this policy will face disciplinary

action up to and including expulsion, depending on the seriousness of the
misconduct.

Adopted on:
Revised on:
Reviewed on:




3021
Operation of School Business Office

The Superintendent shall be responsible for ensuring that the central office is
appropriately staffed when the district is open for business and shall be
responsible for supervising all staff employed in the central office.

Adopted on:
Revised on:
Reviewed on:




3022
Volunteers

Volunteers provide valuable assistance to school district staff and enrich the

education program. Community members are encouraged to volunteer their
services to the district under the conditions set forth below.

1. Volunteers must provide the district with directory information including
their name, address, and telephone number.

2. Volunteers who will provide more than three (3) hours of time per week
must promptly execute a Volunteer Services Agreement.

3. The district may, but is not required to, conduct a criminal background
check on any volunteer. A volunteer who objects to such a check must
inform the principal of the building in which he or she serves.

4, Volunteers shall not perform the duties of a teacher as that term is defined
in Nebraska statutes or regulations.

Adopted on:
Revised on:
Reviewed on:




3023
ELECTRONIC RECORDS MANAGEMENT POLICY

In order to meet the District’s technical and business needs and to achieve
good faith, routine operation of the District’s electronic information system, it is
the policy of this District to retain electronically stored information in a form with
its metadata intact (“ESI”) for a period of three months from the date the ESI is
created (“Retention Period”). At the expiration of the Retention Period, the ESI
shall be subject to overwriting or deletion from the District’s electronic files and
records. Provided however, that when ESI is relevant or may reasonably
become relevant to pending or reasonably anticipated litigation, such ESI shal
be retained until the pending litigation is over or until the reasonable anticipation
of litigation no longer exists, regardless of whether such ESI's Retention Period
has expired. When ESI is relevant or may reasonably become relevant to
pending or reasonably anticipated litigation, the District's central administration

office shall send a litigation hold memorandum to all personnel that may have
access to such ESI.

Adopted on:
Revised on:
Reviewed on:




POLICY 3024
Design-Build Contracts

This policy is adopted pursuant to the Political Subdivisions Construction
Alternatives Act (NEB. REv. STAT. § 13-2901 through § 13-2914).

The board shall adopt a resolution by a two-thirds affirmative vote selecting
the design-build contract delivery system prior to proceeding with any of the
steps involved with solicitation or execution of any construction contract.

Definitions. For purposes of this policy:

1.

2.

Board means the District’s Board of Education.
Department means the Nebraska Department of Education.

Design-Build Contract (DB Contract) means a contract which is
subject to qualification-based selection between the District and a
Design-Builder to furnish (a) architectural, engineering, and related
design services for a project pursuant to the Nebraska Political
Subdivisions Construction Alternatives Act (Act) and (b) labor,
materials, supplies, equipment, and construction services for a
project pursuant to the Act.

Design-Builder means a legal entity which proposes to enter into a
DB Contract which is subject to qualification-based selection
pursuant to the Act.

District means Leigh Public Schools.

NEARA means the Nebraska Engineers and Architects Regulation
Act.

Performance-Criteria Developer (PCD) means any person licensed
or any organization issued a certificate of authorization to practice
architecture or engineering pursuant to the NEARA who is selected
by the District pursuant to this policy to assist the District in the
development of Project Performance Criteria, Requests For
Proposals, evaluation of Proposals, evaluation of construction under
a DB Contract to determine adherence to the Project Performance
Criteria, and any additional services requested by the District to
represent its interests in relation to a project.
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8. Project Performance Criteria means the performance requirements
of the project suitable to allow the Design-Builder to make a
Proposal. Performance requirements include the following, if
required by the project: capacity, durability, standards, ingress and
egress requirements, description of the site, surveys, soil and
environmental information concerning the site, interior space
requirements, material quality standards, design and construction
schedules, site development requirements, provisions for utilities,
storm weather retention and disposal, parking requirements,
applicable governmental code requirements, and other criteria for
the intended use of the project.

9. Proposal means an offer in response to a Request for Proposals
(“RFP”) by a Design-Builder to enter into a DB Contract for a
project pursuant to the Act.

10. Act means the Nebraska Political Subdivisions Construction
Alternatives Act.

11. Request for Proposals (RFP) means the documentation by which the
District solicits Proposals.

12. Superintendent means the District’s Superintendent of Schools.

Procedures. The District shall follow the procedures below in connection
with any DB Contract.

1. Rules and Procedures for Selecting and Hiring a PCD for a

Specific Project.

A. The District shall encourage eligible persons or organizations
who desire to provide services to the District as a PCD to
submit a statement of qualifications and performance data to
the District. At least thirty days prior to selecting and hiring a
PCD, the District shall publish notice in a newspaper of
general circulation in the District that it is seeking a PCD for a
design-build project. The notice shall include the following:

(1) A general description of the Design-Build project;

(2) Directions regarding how interested persons or
organizations can apply for consideration by the
District;

(3) The date by which persons or organizations must
submit their applications; and
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(4) A statement that any person or organization applying
for consideration by the District must obtain a copy
of the District’s Design-Build Contract Policy from the
Superintendent.

To apply to be the District’'s PCD, applicants must submit a
current statement of qualifications and performance data to the
District. The statement of qualifications must include evidence
that the applicant is licensed or certified to practice architecture
or engineering pursuant to the NEARA. Applicants must update
any information provided to the District to reflect any changed
conditions of the applicant.

Applicants shall first be certified by the Superintendent as
qualified to act as a PCD for the District. In order to certify an
applicant, the Superintendent shall make a finding that a PCD is
fully qualified to render the required service. Factors to be
considered in making this finding shall include capabilities to
perform, adequacy of personnel, past record and performance,
and experience; and may also include consideration of recent,
current, and projected workloads; experience; equipment and
facilities; promptness, and the quality of work previously done
by applicant; suitability to the particular task; willingness to
meet time and budget requirements; and such other qualities as
are found necessary to consider in order to determine whether
or not, if awarded the contract, the applicant could perform it
strictly in accordance with its terms capabilities to perform.

The Board shall evaluate each qualified applicant’s current
statement of qualifications and performance data. The Board
shall conduct discussions with, and may require public
presentations by no less than three applicants regarding their
qualifications, approach to the project, ability to furnish the
required service, and other factors identified above.

The Board shall select, in order of preference, at least three
applicants deemed to be most highly qualified to perform the
required services after considering the factors outlined above.

The Board shall negotiate a contract with the most qualified
applicant for compensation which the Board determines is fair
and reasonable. In making this determination, the Board shall
conduct a detailed analysis of the cost of the professional
services required in addition to considering their scope and
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complexity. For all lump-sum or cost-plus-a-fixed-fee
professional service contracts, the Board shall require the
applicant receiving the award to execute a certificate stating that
wage rates and other factual unit costs supporting the
compensation are accurate, complete, and current at the time of
contracting. Any contract under which such a certificate is
required shall contain a provision that the original contract price
and any additions thereto shall be adjusted to exclude any
significant sums by which the Board determines the contract
price had been increased due to inaccurate, incomplete, or
noncurrent wage rates and other factual unit costs. All such
contract adjustments shall be made within one year following the
end of the contract.

If the Board is unable to negotiate a satisfactory contract with
the applicant considered to be the most qualified at a price the
Board determines to be fair and reasonable, it shall terminate
negotiations with that applicant. The Board may then undertake
negotiations with the second most qualified applicant. If the
Board fails to reach an agreement with the second most qualified
applicant, it shall terminate negotiations with that applicant. The
Board shall then undertake negotiations with the third most
qualified applicant.

If the Board is unable to negotiate a satisfactory contract with
any of the selected applicants, it shall either select additional
applicants in order of their competence and qualification and
continue negotiations in accordance with this policy until an
agreement is reached or review the agreement under negotiation
to determine the possible cause for failure to achieve a
negotiated agreement.

The Board may designate a committee to carry out any or all of
the Board’s duties under the PCD selection section of this policy,
provided that the Board must approve any agreement with an
applicant prior to its execution. Any such committee must have
among its membership at least one person who is licensed to
practice architecture or engineering pursuant to the NEARA.

The public shall not be excluded from the meetings or

proceedings under this section of this policy in accordance with
the Open Meetings Act.
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The contract between the District and the PCD shall contain a
prohibition against contingent fees as follows: “The PCD
warrants that it has not employed or retained any company or
person, other than a bona fide employee working solely for the
PCD, to solicit or secure this agreement and that the PCD has
not paid or agreed to pay any person, company, corporation,
individual, or firm, other than a bona fide employee working
solely for the PCD, any fee, commission, percentage, gift, or any
other consideration contingent upon or resulting from the award
or the making of this agreement.” Upon violation of such
provision, the District shall have the right to terminate the
agreement without liability and, at its discretion, to deduct from
the contract price, or otherwise recover, the full amount of such
fee, commission, percentage, or consideration.

The PCD is ineligible to be included as a provider of any services
in a Proposal for the project on which it has acted as a PCD.

A PCD may not be employed by or may not have a financial or
other interest in a Design-Builder that will submit a Proposal.

2. Procedures and standards to be used to prequalify Design-
Builders.

A.

The District, with the help of the PCD, shall prepare a request
for letters of interest. The request for letters of interest shall:

(1) Describe the project in sufficient detail to permit a
Design-Builder to submit a letter of interest;

(2) Be published in a newspaper of general circulation
within the District at least 30 days prior to the deadline
for receiving letters of interest; and

(3) Be sent by first-class mail to any Design-Builder upon
request.

Letters of interest shall be reviewed by the District in
consultation with the PCD. The District and the PCD will
evaluate prospective Design-Builders based on the
information submitted to the District in response to the
request for letters of interest.

The District shall select at least three prospective Design-
Builders, except that if only two Design-Builders have
submitted letters of interest, the District shall select at least
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two prospective Design-Builders.  Such selected Design-
Builders shall be considered prequalified and eligible to
receive and respond to the RFP.

3. The District and PCD shall use the following standards when
selecting which prospective Design-Builders to prequalify:
capabilities to perform, adequacy of personnel, past record
and performance, and experience; and may also include
consideration of recent, current, and projected workloads;
experience; equipment and facilities; promptness, and the
quality of work previously done by applicant; suitability to the
particular task; willingness to meet time and budget
requirements; and such other qualities as are found
necessary to consider in order to determine whether or not, if
awarded the contract, the applicant could perform it strictly in
accordance with its terms capabilities to perform.

3. Procedures for the preparation and content of RFPs.
A. The District, with the help of the PCD, shall prepare the RFP,
which shall contain:

(1) The identity of the school district for which the project
will be built and will execute the Design-Build Contract;

(2) A copy of this Design-Build Contract Policy and all other
policies adopted by the District relating to the DB
Contract;

(3) The proposed terms and conditions of the DB Contract,
including any terms and conditions which are subject to
further negotiation. The proposed general terms and
conditions shall be consistent with nationally recognized
model general terms and conditions which are standard
in the design and construction industry in Nebraska.
The proposed terms and conditions may set forth an
initial determination of the manner by which the
Design-Builder selects any subcontractor and may
require that any work subcontracted be awarded by
competitive bidding;

(4) A project statement which contains information about
the scope and nature of the project;

(5) Project Performance Criteria;

(6) Budget parameters for the project;

(7) Any bonds or insurance required by law or as may be
additionally required by the District;
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(8) The criteria for evaluation of Proposals and the relative
weight of each criterion;

(9) A requirement that the Design-Builder provide a written
statement of its proposed approach to the design and
construction of the project, which may include graphic
materials illustrating the proposed approach to design
and construction but shall not include price proposals;

(10) A requirement that the Design-Builder agree to the
following conditions:

(1)

(i)

(iii)

(iv)

(v)

An architect or engineer licensed to practice in
Nebraska will participate substantially in those
aspects of the offering which involve architectural or
engineering services;

At the time of the design-build offering, the Design-
Builder will furnish to the Board a written statement
identifying the architect or engineer who will perform
the architectural or engineering work for the design-
build project;

The architect or engineer engaged by the Design-
Builder to perform the architectural or engineering
work with respect to the design-build project will
have direct supervision of such work and may not be
removed by the Design-Builder prior to the
completion of the project without the written consent
of the Board;

A Design-Builder offering design-build services with
its own employees who are design professionals
licensed to practice in Nebraska will: (a) comply with
the NEARA by procuring a certificate of authorization
to practice architecture or engineering and (b)
submit proof of sufficient professional liability
insurance; and

The rendering of architectural or engineering
services by a licensed architect or engineer
employed by the Design-Builder will conform to the
NEARA and rules and regulations adopted under the
Act; and

(11) Other information the District chooses to require.
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At least 30 days prior to the deadline for receiving and
opening Proposals, the notice of the RFP shall be:

(1) Published in a newspaper of general circulation within
the District;

(2) Filed with the Department; and

(3) Sent by first-class mail to the prequalified Design-
Builders only.

Procedures for preparing and submitting Proposals.

A.

B.

Prequalified Design-Builders shall prepare and submit
Proposals as required by the RFP.

All Proposals shall be sealed. Proposals shall not be opened
until expiration of the time established for making Proposals
as set forth in the RFP.

Proposals may be withdrawn at any time prior to acceptance.
The District has the right to reject any and all Proposals
except for the purpose of evading the law. The District may
thereafter solicit new Proposals using the same or a different
Project Performance Criteria.

Procedures for evaluating Proposals.

A.

The District may only proceed to negotiate and enter into a
DB Contract if there are at least two proposals from
prequalified Design-Builders.

The District shall refer the proposals for recommendation to a
selection committee. The selection committee shall be a
group of at least five persons designated by the District.
Members of the selection committee shall include (1)
members of the school board, (2) members of the school
administration or staff, (3) the school's architect or engineer
(4) any person having special expertise relevant to selection
of a design-builder under the Act, and (5) a resident of the
District other than an individual included in subdivisions (1)
through (4) of this subsection. A member of the selection
committee designated under subdivision (4) or (5) of this
subsection shall not be employed by or have a financial or
other interest in a design-builder who has a proposal being
evaluated and shall not be employed by the District or the
school’s architect or engineer.
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& The selection committee and the District shall evaluate
proposals taking into consideration the criteria enumerated in
subdivisions (1) through (7) of this subsection with the
maximum percentage of total points for evaluation which may
be assigned to each criterion set forth following the criterion.
The following criteria shall be evaluated, when applicable:

(1) The financial resources of the design-builder to
complete the project (up to ten percent);

(2) The ability of the proposed personnel of the design-
builder to perform (up to thirty percent);

(3) The character, integrity, reputation, judgment,
experience, and efficiency of the design-builder (up
to thirty percent);

(4) The quality of performance on previous projects (up
to thirty percent);

(5) The ability of the design-builder to perform within
the time specified (up to thirty percent);

(6) The previous and existing compliance of the design-
builder with laws relating to the contract (up to ten
percent); and

(7)  Such other information as may be secured having a
bearing on the selection (up to twenty percent).

NOTE TO BE DELETED: The percentages listed above must be
modified so that they add up to 100%. This can be done directly in
the policy, at the time the school board designates the Design-Build
method for a specific project, or at a later time but before the RFP is
published and sent out.

The records of the selection committee in evaluating
proposals and making recommendations shall be

considered public records for purposes of NEB. REV. STAT. §
84712.01.

D.  The District shall then evaluate and rank each proposal on
the basis of best meeting the criteria in the request for
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proposals and taking into consideration the
recommendation of the selection committee.

Procedures for Negotiations between the District and
Design-Builders Submitting Proposals Prior to the District’'s
Acceptance of a Proposal.

A.

The District may attempt to negotiate a DB Contract with the
highest ranked Design-Builder selected by the Board and may
enter into a DB Contract after negotiations.

The negotiations shall include a final determination of the
manner by which the design-builder selects a subcontractor.
If the District is unable to negotiate a satisfactory DB Contract
with the highest ranked Design-Builder, it may terminate
negotiations with that Design-Builder. The District may then
undertake negotiations with the second highest ranked
Design-Builder and may enter into a DB Contract with that
Design-Builder after negotiations.

If the District is unable to negotiate a satisfactory DB Contract
with the second highest ranked Design-Builder, it may
terminate negotiations with that Design-Builder. The District
may then undertake negotiations with the third highest
ranked Design-Builder, if any, and may enter into a DB
Contract with that Design-Builder after negotiations.

If the District is unable to negotiate a satisfactory DB Contract
with any of the ranked Design-Builders, it may either revise
the RFP and solicit new Proposals or cancel the design-build
process.

If the District is able to negotiate a satisfactory contract with
a design-builder, the District shall file a copy of all design-
build contract documents with the State Department of
Education within thirty days after their full execution. Within
thirty days after completion of the project, the design-builder
shall file a copy of all contract modifications and change
orders with the State Department of Education.

Procedures for Filing and Acting on Formal Protests Relating
to the Solicitation or Execution of DB Contracts.

A.

Definitions.

(1) Interested party shall mean an actual or prospective
bidder whose direct economic interest would be affected
by the award of a contract by the District to another
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party or by the failure of the District to award a contract
to such actual or prospective bidder.

(2) Protest shall mean a written objection by an interested
party on any phase of the bidding process, including
specification, preparation, bid solicitation, and intent to
award.

Right to Protest. An interested party may protest to the
Superintendent. The protest shall be submitted in writing on
company letterhead within five working days after public
notice of the bid. Protests based on alleged apparent
improprieties in a solicitation or other request for proposals
must be filed before bid opening or the closing date for
receipt of proposals. In all other cases, the protest must be
filed within five working days following the selection of the
design-builder. To expedite handling of protests, the
envelope containing the protest should be clearly labeled
"Protest". The written protest shall include as a minimum the
following:

(1) The name and address of the interested party;

(2) Appropriate identification of the relevant solicitation,
and if a bid has been opened, its number, and date of
opening;

(3) A detailed statement of reasons for the protest;

(4) Supporting, exhibits, evidence, or documents to
substantiate any claims unless not available within the
filing time, in which case the expected availability date
shall be indicated; and a list of all persons who have
knowledge of facts relevant to the protest; and

(5) The action(s) the protestor desires the school district to
take to resolve the protest.

The Superintendent will immediately decide upon receipt of
the protest whether or not the award of a contract shall be
delayed, or if the protest is timely received after the
award, whether the performance of the contract should be
suspended. The school district shall not proceed further
with the solicitation or with the award of the contract and
shall suspend performance under the contract, if awarded,
unless the Superintendent makes a written determination
that the protest is clearly without merit or that award of
the contract without delay is necessary to protect the
substantial interests of the District.
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Authority to Resolve Protests. Prior to the commencement of
an administrative review by the Board concerning any
protest, the Superintendent shall attempt to resolve any
protest filed by an interested party concerning any
solicitation. If the protest is not resolved by mutual
agreement, the Superintendent shall create and deliver a
Decision to the protestor within a reasonable time after the
written protest was received. The Decision shall include a
written summary of the Superintendent’s investigation and a
recommendation regarding the outcome of the protest. The
Decision shall (1) state the reasons for the action taken, and
(2) inform the interested party of their right to the
administrative review by the Board. A copy of the Decision
shall be mailed or otherwise furnished immediately to the
interested party and any other party intervening protester
and all other bidders. If not satisfied with the decision of the
Superintendent, any interested party protester may appeal to
the Board, but the decision shall be final unless the interested
party protester files a timely appeal with the Board.

Board Appeal Procedures. Any interested party protester,
within five working days of receipt of a decision of the
Superintendent, may file with the Superintendent a written
notice of appeal for an administrative review before the
Board. The Notice of Appeal must clearly state the action
protested and the basis of appeal. The Board will conduct an
administrative review at its next regularly scheduled meeting
or at a special meeting. The school district board of
education shall consider the Decision of the Superintendent
and shall make the final decision on the protest. The school
district board of education’s decision shall be final.

Refinements and Changes. A DB Contract may be conditioned
upon later refinements in scope and price and may permit the
District, in agreement with the Design-Builder, to make changes in
the project without invalidating the DB Contract. Later refinements
shall not, however, exceed the scope of the project statement
contained in the RFP.

Projects Excluded. The District shall not use a design-build
contract for any construction project excluded by NEB. REV. STAT.
§ 13-2914 or any other applicable law.
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RESOLUTION OF BOARD OF EDUCATION TO
SELECT THE DESIGN-BUILD CONTRACT DELIVERY SYSTEM

WHEREAS, the Board of Education (“Board”) of Leigh Community
Schools (legally known as Colfax County School District 19-0039 and
referred to herein as the "School District") believes it to be in the School
District’s best interest to use the design-build contract delivery system under
the Nebraska Political Subdivisions Construction Alternatives Act (“Act”) to
complete the Junior/Senior High School Addition Project (“Project”).

BE IT THEREFORE RESOLVED that the Board hereby selects the
design-build contract delivery system to complete the Project and
authorizes, empowers and directs the School District’'s administration to
develop policies for the Board to adopt and take all actions necessary to

comply with the terms of the Act in proceeding with the design-build
contract delivery system.

BE IT FURTHER RESOLVED that the Board hereby directs the School
District’s administration to prepare a request for proposals and publish
notice of the same in a newspaper of general circulation within the School
District and file it with the Nebraska Department of Education.

BE IT FURTHER RESOLVED that the following individuals are
designated as members of the Design-Build Selection Committee:

(1) Member(s) of the school board:
(2) Member(s) of the school administration or staff:
(3) The school’s architect or engineer:

(4) Individuals having special expertise relevant to selection of a design-
builder under the Act:

and;
(5) A resident of the school district other than an individual included in
subdivisions (1) through (4):

[NOTE: A member of the selection committee designated under subdivision
(4) or (5) shall not be employed by or have a financial or other interest in a
construction manager who has a proposal being evaluated and shall not be
employed by the School District or the school’s architect or engineer.]
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BE IT FURTHER RESOLVED that all proposals received in response to

the request for proposals are hereby referred to the Design-Build Selection
Committee.

BE IT FURTHER RESOLVED that the selection committee and the
District shall evaluate proposals taking into consideration the criteria and
percentages listed below:

Criteria %

The financial resources of the design-builder to complete the
roject (up to ten percent)

The ability of the proposed personnel of the design-builder to
perform (up to thirty percent)

The character, integrity, reputation, judgment, experience, and
efficiency of the design-builder (up to thirty percent)

The quality of performance on previous projects (up to thirty
percent)

The ability of the design-builder to perform within the time
specified (up to thirty percent)

The previous and existing compliance of the design-builder with
laws relating to the contract (up to ten percent)

Such other information as may be secured having a bearing on
the selection (up to twenty percent)

TOTAL 100%

Dated: , 2018

President of the Board of Education

ATTEST:

Secretary of the Board of Education
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3027
Resolution of Conflicts Between Parents Over School Issues

It is in students’ best educational interests to have parents work
cooperatively with each other and with school personnel regarding their
children’s education. In certain circumstances, parents disagree with each other
regarding their children’s education or other issues involved with the school
district. Though such disagreements typically occur with separated or divorced
parents, this regulation is not limited to those circumstances.

1. Court Orders.

School personnel will neither review nor enforce court orders governing the
relations between separated or divorced parents unless the court order

terminates the parental rights of a parent or limits a parent to supervised
visitation with minor children.

2. Obtaining Records and Conferring with Teachers.

All parents can obtain their children’s records and meet with their children’s
teachers regardless of custody or visitation rights unless a court enters an order
otherwise or their parental rights have been terminated. The district will not

schedule separate parent-teacher conferences absent extraordinary
circumstances.

3. Accessing a Child at School/Picking Up a Child.

Any parent whose parental rights have not been terminated or limited to
supervised visitation may contact his or her child while at school or pick a child
up from school at any time. School staff will neither review nor enforce visitation
schedules contained in any court order to which the school district is not a party.

Adopted on:
Revised on:
Reviewed on:




3028
Sex Offenders

The safety of the students attending school is very important to the board
of education. School employees, parents, and students should be aware of
dangers posed by sex offenders living within the school district, and should be
vigilant in providing protection against these dangers.

The Nebraska Legislature has enacted the Nebraska Sex Offender
Registration Act. The Act requires sex offenders to register with the local county
sheriff where they reside. The school district shall notify staff members, parents,
and students of any registered sex offenders residing in the school district. Such
notice shall contain information about the availability of further information on the
State Patrol's web page, and shall inform the recipient of the prohibition against
using the information for any retaliatory purpose against the sex offender, the
offender’s family, or the offender's employer. Only information deemed non-

confidential pursuant to NEB. REV. STAT. §§ 29-4006 and 29-4009 will be
disclosed in the aforementioned notification.

The board does not generally permit registered sex offenders to school
grounds, at any school sponsored activity, or on any property under the control of
the school district. The superintendent or his/her designee is hereby empowered

to notify sex offenders of this policy and to grant limited permission to attend
certain activities on a case-by-case basis.

Students who are registered sex offenders shall not be precluded from
receiving a free education from the school district on that basis. The school
district will consider a student’s status as a registered sex offender in determining
the student’s educational placement and program.

Adopted on:
Revised on:
Reviewed on:




3029
Distribution of Flyers Advertising Non-School Organization Activities

As students can derive social and educational benefits from activities
sponsored by non-school organizations, groups or individuals, the district
will distribute flyers advertising activities of non-school organizations that
meet the requirements set forth below:

1. The flyer may not contain statements that are libelous,
defamatory, obscene, lewd, vulgar, profane; violate federal,
state or local laws or regulations; violate board policy; advocate
the use or advertise the availability of any substance or
material that may reasonably be believed to constitute a direct
and substantial danger to the health or welfare of students
such as tobacco, alcohol or illegal drugs; incite violence;
advocate use of force or urge violation of federal, state or
municipal law, district policy or regulations; interfere with or
advocate interference with the rights of any individual or the
orderly operation of the schools and their programs.

2. The non-school organization must contact the district office to
(a) inform the district that it wishes to have flyers distributed to
students and (b) obtain a date from the office on which the
flyers will be delivered.

3. The non-school organization must provide a sufficient number
of copies of the flyer and must deliver them to the district at

least three days before the date the flyers are to be
distributed.

4. The flyer may not advertise any activity which will take place
during instructional time or during school-sponsored activities.

5. The flyer must include a statement explaining that the
organization is not affiliated with or endorsed by the district.

Adopted on:
Revised on:
Reviewed on:




3030
Automatic External Defibrillator (AED) Program

An automatic external defibrillator (AED) is a portable device used to
induce electrical stimulation to the heart muscle in the event of a potential
cardiac arrest. The school district has a limited number of AEDs in its
facilities. The location of the AEDs will be determined by the AED
Program Coordinator in consultation with members of the school district
administration and the local fire/EMS department. The presence of AEDs
in certain locations in selected district buildings does not imply that AEDs
will generally be available in all locations or in all district buildings.
Likewise, the district does not make any promise, express or implied, that

a trained staff member will be available to operate the AED in the event of
a potential cardiac arrest.

1. Equipment

Equipment shall be an automated external defibrillator in working condition
that meets standards established by the Federal Food and Drug
Administration and is in compliance with the manufacturer's maintenance
schedule.  Gifts, grants and donations, including in-kind donations,
designated for obtaining an automated external defibrillator, or for
inspection, maintenance or training in the use of an automated external
defibrillator will be accepted and placed into a special district account to

assist in obtaining and maintaining AEDs.
2. Program Coordinator

a.The School District's AED Program Coordinator is the superintendent

b.The Program Coordinator shall:

» Consult with the school's administration and the medical

advisor to develop a written protocol for the use of AEDs,
and post such protocol near each AED

* Select employees for AED training

* Arrange for appropriate training of anticipated users at
least annually



3032
Copying Fees for School District Records

Requests for copies of school district records shall be subject to applicable
copying fees. No fee shall be charged for providing a copy of a student or public

record if a specific law or regulation requires the copy to be provided without
charge.

Student Records. Students and their parents or guardians shall not be charged
any fee to inspect and review the student’s files or records. Students and their

parents or guardians who desire a copy of the student’s files or records shall pay
the reasonable cost of reproduction as follows:

¢ Black and white letter or legal-sized photocopies: No charge for the
first 40 copies; 5 cents for each copied page thereafter.

¢ Computer data printouts: No charge for the first __ pages;  cents
for each page thereafter.

» Other medium: Actual cost of reproduction.
* Postage fees: Actual cost

Students and their parents or guardians shall not be charged any fee:

» To search for or retrieve any student’s files or records.

* For a copy of a student’s Individualized Education Plan (IEP).

 For copy of the special education evaluation report and the
documentation of determination of eligibility for special education
services upon completion of the administration of assessments and
other evaluation measures.

« If the fee effectively prevents the parents from exercising their right to
inspect and review student records.

Student Records — Transfer School. A copy of the student’s files or records,
including academic material and any disciplinary material relating to any
suspension or expulsion shall be provided at no charge, upon request, to any
public or private school to which the student transfers.

Public Records. Individuals requesting copies of public records shall pay the
actual added cost of making the copies available.

* For photocopies, actual added costs may include a reasonably
apportioned cost of the supplies, such as paper, toner, other
equipment used in preparing the copies, and any additional payment
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obligation for the time of contractors necessarily incurred to comply
with the copy request.

For printouts of computerized data on paper, actual added cost may
include computer run time and the cost of materials for making the
copy.

For electronic data, the actual added cost may include the
reasonably calculated actual added cost of the computer run time,
any necessary analysis and programming, and production of a
report in the form furnished to the requester.

The actual added cost shall not include any charge for the existing
salary or pay obligation to public officer or employees for the first
four hours of searching, identifying, physically redacting, or copying
records, but fees may be charged after the first four hours.

The district shall not charge any fee for copies of public records that

is prohibited by law but reserves the right to charge any other fee
allowed by law.

The fee schedule for public records copies is as follows:

Black and white letter or legal-sized photocopies: No charge for the
first ___ copies; __ cents for each copied page thereafter.

Computer data printouts: No charge for the first __ pages;  cents
for each page thereafter.

Other medium: Actual cost of reproduction.
Postage fees: Actual cost

Deposit. The school district may require a deposit before providing copies of
student or public records if the estimated cost to fulfili the request exceeds fifty

dollars.

Waiver. Documents may be furnished without charge or at a reduced charge
where the district determines that waiver or reduction is in the public interest.

Adopted on:
Revised on:

Reviewed on:
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Lending Textbooks to Children Enrolled in Private Schools

The school district shall make textbooks available to private school
children who reside within the district or are otherwise entitled to borrow them
pursuant to statute and 92 Nebraska Administrative Code, section 4. The district
is obligated to purchase and lend textbooks only to the extent that the Legislature
appropriates funds to the Nebraska Department of Education to be distributed for
this purpose. The district shall make a request for funds by filing an application
on the form prescribed by the Department of Education no later than February
15" prior to the school year for which the application is made. The application
shall include: the number of applications received; the number of textbooks
requested; the number of textbooks needed to be purchased to fill the requests;
the purchase price of the textbooks needed to be purchased which may include
up to 5% of the cost to defray administrative expense; the title, purchase price,
and number requested of each textbook including any shipping or handling
charges; and if applicable the amount of carryover funds remaining from the
previous year, amount of funds on hand from sale of unused textbooks, and
amount of funds on hand from reimbursements for damaged textbook.

The term textbook means books or electronic media such as DVDs, audio
CDs, CD-ROMs, audiotapes, and videotapes that are designated for use by
individual students in classroom instruction as the principal source of study
material. It does not include library books, teacher's editions, workbooks and
other similar consumable materials, and any book or material designated for
classroom, and not individual use. Textbooks which have not been requested for

three consecutive years may be classified as unused and disposed of by sale or
otherwise.

On or before November 15", the district shall prepare a list of textbooks
that are designated for use in the district during the current year and a list of new
textbooks designated for use the following school year. The lists shall be kept
current and in a place where they may be viewed during regular business hours.
The district shall maintain a separate inventory of textbooks purchased for the
use of private school children residing in the district.

Any parent or legal guardian who wishes to borrow textbooks shall submit
an application on the form prescribed by the Department of Education to the
district's administration offices on or before January 15" prior to the school year
for which the application is made. The district shall maintain a supply of blank
application forms and receipt forms. It shall keep the forms that have been
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signed by parents and guardians in a separate file for at least 5 years. It shall
notify the parents and guardians at least 10 days prior to the start of school when
and where the textbooks will be available. It shall make textbooks available to
parents or guardians on or before August 15", If the number of textbooks for a
particular subject or grade level is insufficient to fill all of the requests, the

textbooks shall be distributed to parents and guardians based on a random
drawing.

Parents and guardians shall sign a receipt on the form prescribed by the
Department of Education when they pick up the textbooks and shall return the
textbooks no later than 15 days after the district's last day of class. The district
shall assess the returned textbooks for damage beyond normal wear and tear.
The parent or guardian who signed the receipt is responsible for paying the

reasonable cost of the repair or replacement of any book that is damaged, lost,
stolen, or not returned.

Adopted on:
Revised on:
Reviewed on:
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3034
DISBURSEMENTS

Notwithstanding any provision of any other policy, facsimile signatures of board
members may be used to sign any warrant, check, or other instrument drawn
upon bank depository funds of the district, and a person or persons delegated by
the board may sign and validate all warrants, checks, and other instruments
drawn upon bank depository funds of the district.
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3035
CHAIN OF COMMAND - DISTRICT ADMINISTRATION

The superintendent shall be in control of all school district operations except as
provided by another policy or as otherwise provided by law. Following is the
administrative chain of command working from the lowest level on the chain
upward.

—

Student Discipline: . Classroom Teacher
. Principal/Assistant Principal

. Superintendent

w N

. Teacher
. Principal/Curriculum Director
. Superintendent

Instruction or
Curriculum:

wWwnN =

. Bus Driver
. Principal/Assistant Principal
. Superintendent

Transportation:

W N =

. Custodial staff
. Head custodian
. Principal

. Superintendent

Facilities, Grounds, or
Maintenance:

AW =

Policy or Handbook: . Principal

. Superintendent

N —

Athletics: . Coach
. Athletic/Activities Director
. Principal

. Superintendent

AW N -

Personnel: . Employee in question
. Principal

. Superintendent

W N —

If any matter that is not covered by this policy or if other questions arise, the
matter should be referred to the Principal in the absence of the Superintendent.
The Principal will either address the matter or assign it to another individual for
resolution as he or she deems appropriate.



Absent extraordinary circumstances, each matter must be addressed at whatever
level the initial action occurred. If the matter is not resolved, the individual may
raise it with the next person on the chain of command. This policy does not
supersede any individual's right to contact Board members directly. However,
whenever a matter is brought directly to the Board as a whole or to a Board
member as an individual, it will be referred to the appropriate individual in the
chain of command for study and resolution. The most effective means of initial
communication is a personal conference, e-mail, or telephone conversation. E-
mail addresses and phone numbers can be found on the school district’'s website
at www.leighcommunity schools.org.




3036
Purchasing (Credit) Card Program
The board approves the use of a purchasing card (credit card) program for the
purchase of goods and services for and on behalf of the school district. The
board shall determine the type of purchasing card or cards to be used in the
program and shall contract with a third-party provider as provided by law.

Unauthorized Purchases. In no event shall the purchasing card be used for
personal purchases, purchases that are not school related, alcohol purchases, or
purchases that are not allowed by law. Such unauthorized use shall result in
discipline, up to and including the end of employment. Individuals who make
unauthorized purchases shall reimburse the district for the expense within ten

days of the purchase or the discovery of the unauthorized purchase, whichever
occurs first.

Authorized Users. Individuals holding the following titles may be assigned an
individual purchasing card: Principal and Superintendent. The board may take
action at any meeting to authorize additional users or to revoke or suspend user
privileges. Such action shall be recorded in the minutes. The school shall also
maintain a purchasing card in the name of the school district. School district
employees may purchase school related goods and services with the school
district credit card only with authorization from the superintendent.

Documentation. Employees seeking reimbursement for a purchasing card
purchase shall submit an itemized receipt and a purchasing card receipt to the
school district. The itemized receipt shall include the name of the business,
contact information, the date, a description of each item sufficient to give the
board reasonable notice of the item purchased, and the price. A non-itemized
credit card receipt alone is not sufficient. Designated school personnel shall
maintain the documentation for at least 10 years or as otherwise required by
Schedule 24 — Local Agencies (General Records) maintained by the Nebraska
Records Management Division. Employees shall maintain copies of any
documentation submitted to the school district.

Suspension or Termination of Privileges. The board or the superintendent (or
his or her designee) (1) shall temporarily or permanently suspend the purchasing
card privileges of any individual that does not submit an itemized receipt for each
purchasing card purchase, and (2) may temporarily or permanently suspend the
purchasing card privileges of any individual for any other reason. The
individual’s purchasing card account shall be immediately closed and he or she
shall return the purchasing card to the superintendent or board. Purchases that
are not accompanied by the required documentation shall be considered
unauthorized, and the individual making the purchase shall reimburse the district



within 10 days of the purchase or the discovery of the non-itemized purchase,
whichever occurs first.

Reward Points or Rebates. Any reward points, rebates, or other benefits

received from the third-party purchasing card company are and shall remain the
property of the school district.

Purchase Review Procedures. The superintendent, or his or her designee,
shall conduct independent reviews of credit card expenses, or a sample thereof,
on a monthly basis. Any unlawful or unauthorized expenditure or other
discrepancy shall be brought to the attention of the offending employee, if any,
and the board. The superintendent or his or her designee shall provide the board
at each regular meeting with the documentation submitted pursuant to this policy
or a summary of that documentation with a description of each item sufficient to
give the board reasonable notice of the items purchased. Any unlawful or
unauthorized purchase shall be addressed as provided in this policy or as
otherwise allowed by law.
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POLICY 3037
VIDEO SURVEILLANCE AND RECORDING

The school district uses video equipment on its property to enhance the

health, welfare, and safety of its students and staff and to safeguard its facilities,
equipment, and property.

Location. Video equipment may be used in any public location deemed
appropriate by the school district in public areas of school buildings including, but
not limited to, hallways, auditoriums, lobbies, the cafeteria; school property,
including but not limited to school buses and other school vehicles; and school
grounds including, but not limited to, the parking lot, sidewalks, and playing
fields. Video cameras shall not be used in places where there is a reasonable
expectation of privacy such as restrooms, changing areas, or locker rooms.

Video Recording Only. The video equipment shall not make any audio
recordings.

Notice. Signs shall be placed on school property advising entrants that
school district property is subject to video surveillance and recording, and that
video recording may be conducted without prior notice or consent.

Need to Report. Students, staff, and visitors should not expect or assume
that school district personnel are monitoring video footage in real time or that
school district personnel will be available to respond immediately to an incident in
progress. Therefore, any violation of school rules and regulations, school policy,
and/or state or federal law should be reported immediately to the administration.

Use of Recordings. Students and school employees observed by video
surveillance or recording committing a violation of a school rule or regulation,
school policy, and/or state or federal law will be subject to consequences up to

and including expulsion from school for students or termination, cancellation, or
nonrenewal of employment for employees.

Retention. Video recordings will be maintained for a minimum of three
months from the date of recording except as provided otherwise in this policy.
The school district shall preserve and maintain all video recordings once it
receives notice that they contain evidence of a violation of a school rule or
regulation, school policy, and/or state or federal law. The video recording shall
be maintained until the misconduct or law violation is no longer subject to review
or appeal as determined by school district policy or applicable law.

Disclosure. Video recordings shall be disclosed or released only in
compliance with state and federal law including, but not limited to, NEB. REv.
STAT. § 79-2,104 and the Family Educational Rights and Privacy Act (‘FERPA").



3037a
SURVEILLANCE

Video Surveillance and Recording. The Board of Education has authorized the
use of video surveillance cameras on school district property to ensure the health,
welfare and safety of staff, students and visitors, and to safeguard District facilities
and equipment. Currently, the school district uses video surveillance on school
grounds. Students and school personnel who are observed by video surveillance or
recording committing a violation of a school rule or regulation, school policy, and/or
state or federal law will be subject to consequences up to and including expulsion

from school for students or termination, cancellation, or nonrenewal of employment
for employees.
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BUSINESS OPERATIONS

POLICY NO. 3130 PURCHASING POLICIES

The Superintendent shall ensure that all purchases are made in the interest of economy and
efficiency. Where necessary, standards and procedures shall be established to accomplish the
following policies of the Board of Education:

1.

Purchases up to $5,000. For the greatest efficiency in expediting purchases, the
administration shall be authorized to purchase any item specifically budgeted which has a
sale price within the established limit.

Purchases from $5,000 up to $90,000. The Superintendent shall request the submission
of proposals for purchases which have a sale price within the established limit. The
Superintendent shall receive and evaluate all proposals in making a recommendation to
the Board of Education for acceptance. The Board of Education may review all
proposals submitted relating to the recommended purchase. Since this is a proposal
system, not a bidding process, the school district in no way shall be obligated to
arbitrarily award the contract to the lowest proposal, but shall reserve the right to reject
any and all proposals or to waive any informality in any proposal it deems advisable, and
to award to the proposer which, in its opinion, is most desirable.

Purchases of $90,000 and above. The Superintendent shall advertise for sealed bids
which shall be opened in conformity with any applicable laws and in compliance with
any procedures established by the Superintendent. The Board retains the right to
determine the responsibility of the bidders, and shall award the contract to the lowest
responsible bidder meeting specifications, be the bidder a member or apart from the local
community.

Any school employee who orders any supplies or equipment outside of that which has been
included in the annual budget and without written authorization of the principal or
superintendent shall be personally liable for payment for the supplies or equipment
purchased.

School employees or students purchasing supplies and equipment out of an activity account
must first secure a purchase order from the principal authorizing the purchase. Failure to do
so will cause the person to be personally liable for payment for the supplies or equipment
purchased.

The District need not comply with the bidding requirements if the District purchases
property from the Nebraska State Purchasing Bureau, so long as the Nebraska State
Purchasing Bureau competitively bid the purchase of property.

Credit Card Purchasing Program

Ls

The Board of Education authorizes the Superintendent or designee to contract with one or
more financial institutions, card-issuing banks, credit card companies, charge card
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BUSINESS OPERATIONS

POLICY 3131
PROCUREMENT PLAN - SCHOOL FOOD AUTHORITIES

The following procurement policy statement shall govern all purchasing activities that relate to
any aspect of the National School Lunch and Breakfast Programs. This statement is meant to
provide guidance to our personnel and vendors on acceptable and/or required procurement
practices. Our goal is to fully implement all required and recommended procurement rules,
regulations and policies set forth in 2 CFR 200, 7 CFR parts 210, 3016 and 3019, and by the
State Agency.

Procurement Policy

The purchasing procedure to be followed shall be determined by the anticipated total annual
expenditure on items related to the food service program:

» When the annual total for food service program related items is less than $250,000 (small
purchase threshold) per procurement event or in aggregate purchases this organization
will follow the informal Small Purchase Procedures.

» When the annual total for food service program related items is greater than $250,000
(small purchase threshold) per year per procurement event or in aggregate purchases this
organization will follow the Formal Competitive Solicitation Procedures.

Micro-Purchase Procedures

Micro-Purchases may be used for single purchases under $10,000 made with a vendor [2 CFR
200.320(a)].

Prices will be reviewed for reasonableness [2 CFR 200.320(a)].

Purchases will be spread equitably among all qualified sources [2 CFR 200.320(a)].

Small Purchase Procedures
For purchases made below the small purchase threshold, Small Purchase Procedures will be
utilized to purchase necessary goods and services. When Small Purchase Procedures are used,
this organization will take the following steps:
1. Contact a reasonable number of qualified vendors.
2 Write specifications for goods and services.
3 Document each vendor's quoted price. (ex. log sheet)
3 Select the company that provides the lowest, most responsive, and responsible
bid.
Document supplier who was awarded the quote.
5. Manage orders by confirming product and prices match quotes.

Formal Competitive Solicitation Procedures
For purchases made in excess of the small purchase threshold, a Formal Competitive Solicitation

will be conducted. When Formal Competitive Solicitation Procedures are used, this organization
will take the following steps:
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Article 3 BUSINESS OPERATIONS Policy No. 3131

1. Prepare an Invitation for Bid (“IFB™) or Request for Proposal (“RFP™) document

specifically addressing the items to be procured

a. Include detailed specifications
b. Ensure price will be most heavily weighted
2, Publicly announce and advertise the bid/proposal at least 21 calendar days prior to
bid opening
a. Announcements will include the date, time and location in which bids will
be opened
Determine the most responsive and responsible bid/proposal by using the
selection criteria set forth in the bid/proposal document

w2

a. Responsible bidders will be those whose bid/proposal conform to all of the
terms, conditions and requirements of the IFB/RFP
b. Responsible bidders will be those who are capable of performing

successfully under the terms and conditions of the contract.
4. Award the contract

a. To the most responsive and responsible bidder based on the criteria set
forth in the IFB/RFP
b. At least two weeks before program operations begin
c. If a protest is received, it must be handled in accordance with 7 CFR
210.21
S5 Retain all records pertaining to the formal competitive bid process for a period of

five years plus the current year

(Note: If the small purchase threshold established in the sponsor’s procurement policy statement
is less than $150,000, the smaller bid threshold will govern.)

Procurement Summary

This organization incorporates the following elements into the Procurement Policy Statement, as
required by 2 CFR 200 and 7 CFR parts 210, 3016 and 3019.

A.

Competition: We shall demonstrate our goods and services are procured in an openly
competitive manner. Competition will not be unreasonably restricted. [7 CFR
210.21(c)(1)] [2 CFR Part 200.319(a)(1-7]

Comparability: We recognize for true competition to take place, we must maintain
reasonable product specifications to adequately describe the products to be purchased and

the volume of planned purchases based upon pre-planned menu cycles. [2 CFR
200.319(a)(6)]

Documentation: We shall maintain for the current year and the preceding three years all

significant materials that will serve to document our policies and procedures. [2 CFR
200.318(i)]

Code of Conduct: This program shall be governed by the attached Code of Conduct and it
shall apply to all personnel, employees, directors, agents, officers, volunteers or any
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Article 3 BUSINESS OPERATIONS Policy No. 3131

person(s) acting in any capacity concerning the food service procurement program. [2
CFR 200.318(c)(1)]

E. Contract Administration: Purchases shall be checked or verified by designated staff to
assure that all goods and services are received and prices verified. All invoices and

receipts shall be signed, dated, and maintained in the documentation file. [2 CFR Part
200.318(b])

G. General Requirements:

1. Small, minority and women's businesses enterprises and labor surplus firms are used
when possible. [2 CFR 200.321]

2. Ensure compliance with the Buy American Provision when purchasing food 7 CRF
210.21(d).

3. A cost or price analysis in connection with every procurement action in excess of the
Small Purchase Threshold including contract modifications. [2 CFR 200.323(a)]

4. Documented Procurement Procedures and activities will be maintained. [2 CFR

200.318(a)]
H. Duties of Food Service Supervisor:

1. Plan the goods or services needed for the school food service program for the
school year based on planned menus through needs assessment, forecasting and
budgeting.

2 Develop written specifications for food/supplies needed. Include details such as

descriptions and product requirements (e.g. packaging, weight, pack size, etc.) for
needed goods or services.

3. Compare product specifications among all vendors/contractors. Information for
prices obtained from grocery stores, farmer’s markets, etc.

4. Make procurement awards based on the lowest and best vendor’s response as
determined by quality, availability, service, and price.

3 Place and confirm orders with vendors or make plans to purchase the required
items.

6. To make procurement awards based on the lowest and best vendor's response as
determined by quality, availability, service and price.

7. To work with vendors on a fair and equal basis.

8. To conduct an in-house procurement review once per year,

Date of Adoption: August, 2019
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Article 3 BUSINESS OPERATIONS Policy No. 3240

Business Operations

Ler h Public Schools is committed to providing and maintaining a safe and healthy work
environment. The administration is to make the safety of employees an integral part of the
management function. Each employee is to make safety an integral part of their duties by
following established safety regulations and procedures, assisting in accident prevention
activities by reporting any job-related injury to the administration immediately, reporting unsafe
conditions immediately, and providing suggestions to eliminate accidents and injuries. Failure to
follow safety rules may lead to disciplinary action up to and including termination.

Safety and health management is the ultimate responsibility of the Board. Functional authority
for continued development and implementation of health and safety is hereby delegated to the
Superintendent or the Superintendent’s designee.

The Superintendent is designated as and shall serve as the primary liaison between emergency
personnel and the District in the event of an incident. The Superintendent shall designate
individuals within each building to serve as a liaison between emergency personnel and the
District in the event of an incident. The Superintendent shall inform emergency personnel of the
persons designated as liaisons.

The Superintendent shall ensure that emergency drills are conducted at least as often as required
by law, including fire drills conducted at least once a month with one additional drill being
conducted during the first 30 days of school, tornado drills conducted at least once during the
first two weeks of school and at least once during the month of March, and bus evacuation drills
conducted at least two times during the school year involving all students and appropriate staff.

The Superintendent shall ensure that, in the event of an emergency, the District has methods of
communication to reach all internal and external stakeholders and that the District has a plan for

public communication to gather, verify, coordinate, and disseminate information during an
incident.

The Superintendent shall ensure that multi-hazard training is provided for specified employees in
required areas to comply with local, state, and federal regulations, as well as non-required areas
to improve safety within the District.

Safety Committee

A Safety Committee is hereby created. The Superintendent shall coordinate and maintain the
Safety Committee. The Safety Committee will be made up of community stakeholders willing to
serve on the Committee. The Board hopes that the following members of the community are
willing to serve on the Safety Committee: parents, law enforcement and local first responder
professionals, teachers, administrators, mental health professionals, custodians, school nurses,
local emergency managers, I'T managers, and school transportation personnel.

Page 1 of 3



Article 3 BUSINESS OPERATIONS Policy No. 3240

The Safety Committee shall meet at least annually to review safety standards and protocols. The
Safety Committee may designate subcommittees to report to the Safety Committee.

The Safety Committee shall:

* Prepare and communicate with local authorities (e.g., fire, police, rescue, emergency
management personnel) at least annually.  Such communications shall include
collaborations with local authorities to identify and address safety and security issues.

e Consider, develop and implement guidelines for event and incident management. Such
guidelines shall be reviewed and practiced by all employees, students and relevant
stakeholders at least annually.

* Consider, develop and implement standard response and practice procedures for
emergency situations, such as lock downs, lock outs, evacuations and shelter. Such
procedures shall be reviewed and practiced by all employees, students and relevant
stakeholders at least annually. Such procedures shall include a plan to identify and
document crisis communication procedures with the following stakeholder groups:
emergency responders, employees, students, parents/guardians, media, and others as
needed. Such procedures shall also provide information to staff to empower staff to
initiate protection actions, when appropriate.

¢ Take any reasonably necessary steps to ensure that the District is in compliance with all
applicable fire and life safety codes.

* Take any reasonably necessary steps to ensure that the District has standardized and
visible interior and exterior signage for emergency responders.

* Consider, develop and implement strategies and processes to assess observable, positive
relationships between students and employees and students and other students.

* Consider, develop and implement strategies and processes to create a respectful, positive,
and safe environment conducive to learning.

¢ Consider, develop and implement procedures to monitor school safety and security
protocols for off-campus school sponsored events.

* Consider, develop and implement a student assistance process where problem solving can
occur and intervention strategies are recommended and implemented.

* Consider, develop and implement a plan for behavioral threat assessments and
conducting threat assessment protocols using trained staff.

* Consider, develop and implement safety and security procedures to monitor before and
after-school activities, including other facility users.

* Identify mental health resources and use such resources when appropriate.

* Ensure that procedures are in place that require all District employees to participate
annually in at least one hour of suicide prevention training.

* Ensure that all school buildings have designated multiple evacuation assembly locations
for each building, and that staff and students within each building are aware of said
locations.

* Review the District’s bullying policy and student dating violence policy at least annually
and recommend to the Board any proposed changes to the District’s bullying policy
and/or student dating violence policy.
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Article 3 BUSINESS OPERATIONS Policy No. 3240

e Consider, develop and implement a protocol for an annual inventory of all chemicals
(e.g., classrooms, custodial, buildings, grounds), proper storage, and disposal of unused
or outdated chemicals.

* Ensure that the District maintains immunization records for all students and uses the data
for health and safety of students, when appropriate.

*  Conduct a District-wide safety and security self-assessment for each building.

¢ (Conduct a safety audit on an annual basis.

* Review at least annually the District’s policies and protocols on active supervision
throughout school buildings and campus, and recommend any changes in policies or
protocols to the Board.

* Review at least annually the District’s policies and protocols on security and visitors
(including visitors in specialized areas, such as prekindergarten areas, playgrounds,
science labs, and so forth) in school buildings, and compare the District’s policies and
protocols with guidance issued by the Readiness and Emergency Management for
Schools Technical Assistance Center (REMS-TA), and recommend any changes in
policies or protocols to the Board.

* Conduct a performance review of emergency drills and suggest any changes, when
appropriate.

* For any safety and security procedures or protocols, review said procedures and protocols
to ensure that such procedures and protocols accommodate individuals with special
needs.

e Consider, develop and implement procedures supporting academic, physical, operational
and psychological/emotional aspects of an incident, after an incident occurs. Such
procedures shall ensure that students and employees are supported and given an
opportunity to address psychological and emotional health needs after an incident. Such
procedures shall also ensure that resource requests and management of the incident be
conducted in a way that supports the psychological and emotional needs of students and
staff after an incident. The Committee shall explore mutual aid agreements to address the
academic, physical, operational, psychological, and emotional recovery areas, and make
any recommendations to the Board.

* Adopt and maintain an effective written Injury Prevention Program for the District.
The Safety Committee shall maintain documentation of its compliance with this policy.

Legal Reference: Nebraska Department of Education Title 92 Nebraska Administrative
Code, Chapter 10, Rule 10 Accreditation of Schools, 011.01b, ¢, d, e, f, g
(Seclusion and Restraints, Bullying, Dating Violence); 79-2,137
(Bullying); 79-2,138 to 79-2,142 (Dating Violence); 79-2,146 (Suicide
Awareness, 2015-2016); Criminal Code Sec. 28-318 (Sexual Harassment);
Nebraska Department of Education Title 92 Nebraska Administrative
Code, Chapter 11, Rule 11 Accreditation of Schools, 004.11g (Pre-K CPR
and First Aid) Neb. Rev. Stat. §§ 48-443 to 48-445

Cross-Referenced: ~ Policy 6115 (Fire Drills)

Date of Adoption: [Insert Date]
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Business Operations

ESSA

It is the policy of the District to comply with the Every Student Succeeds Act (“ESSA™) and
federal grant programs in which the District participates.

1. Authority to Sign Applications. The Superintendent is authorized to sign applications for
any of the ESSA formula grants on behalf of the District and may delegate such authority
to other administrators in the Superintendent’s discretion. The Superintendent shall
submit such applications as determined appropriate so long as acceptance of the funds
does not include conditions contrary to the policies of the Board of Education.

2. Supplement not Supplant. Federal funds shall be used to supplement, not supplant the
amount of funds or services available from non-federal sources, in compliance with the
requirements of federal law. ESSA funds shall not be used to provide services otherwise
required by law to be made available.

(U]

Equitable Allocation. Federal funds shall be used in a manner to ensure equitable
allocation of resources. Staff are to be assigned and curriculum materials and
instructional supplies are to be distributed to the schools in such a way that equivalence
of personnel and materials is ensured among the schools in compliance with the
requirements of federal law.

+. Maintenance of Effort. The District shall maintain fiscal effort related to ESSA programs
in compliance with the requirements of federal law.

5. Resources. The procurement of resources related to the ESSA programs, including
contracts and purchase or service agreements for such program, shall be in accordance
with the District’s written procedures for purchasing and contracting. Purchase orders
and invoices shall indicate an appropriate record of expenditures. All equipment
purchased with federal funds, including those used in nonpublic and other facilities, shall
be appropriately identified, inventoried, and when no longer useful to the program,
properly disposed. Resources such as staff, materials and equipment funded by Title I and
IDEA shall be used only for children participating in the program.

6. Maintenance of Records. Records of all federal financial and program information shall
be kept for a minimum of 5 years after the start date of the project.

7. Identification of Eligible Children. The Superintendent and the designees shall implement

an appropriate process to identify children eligible for services provided under federal
programs.
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10.

11.

12,

Coordination of Services. Title I and IDEA services shall be coordinated and integrated
with the regular classroom, with other agencies providing services and with other federal,
state and local programs.

Standards and Expectations. Students receiving services in Title I are held to the same
standards and expectations as all other students.

Assessments. Students receiving services in Title I are assessed with the regular
population without accommodations.

Parents Right to Know. At the beginning of each school year, if the District receives
Title T funding, the District shall notify the parents of each student attending any school
receiving Title I funds that the parents may request, and the District will provide the
parents on request (and in a timely manner), information regarding the professional
qualifications of the student’s classroom teachers, including at a minimum, the following;
(A) Whether the student’s teacher—

(1) has met State qualification and licensing criteria for the grade levels and subject areas
in which the teacher provides instruction;

(i) is teaching under emergency or other provisional status through which State
qualification or licensing criteria have been waived; and

(iii) is teaching in the field of discipline of the certification of the teacher.

(B) Whether the child is provided services by paraprofessionals and, if so, their
qualifications.

Testing Opt-Out. At the beginning of each school year, if the District receives Title 1
funding, the District shall notify the parents of each student attending any school
receiving Title I funds that the parents may request, and the District will provide the
parents on request (and in a timely manner), information regarding any State or District
policy regarding student participation in any State or District assessments, including the
District’s policy and procedure on the parental right to opt the child out of such
assessment(s). The District shall also make widely available through public means
(including by posting in a clear and easily accessible manner on the District’s website)
information on each State or District assessment, including:

(A) the subject matter assessed;

(B) the purpose for which the assessment is designed and used;

(€) the source of the requirement for the assessment;

(D) the amount of time students will spend taking the assessment, and the schedule for
the assessment; and

(E) the time and format for disseminating results.

Language Instruction Programs. At the beginning of each school year, if the District
receives Title I funding, the District will implement an effective means of outreach to
parents of English learners to inform the parents regarding how the parents can—

(A) be involved in the education of their children; and

(B) be active participants in assisting their children to—

(1) attain English proficiency;
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(ii) achieve at high levels within a well-rounded education: and
(iii) meet the challenging State academic standards expected of all students.

The District will also inform parents of an English learner identified student of opportunities to
participate in various school programs, as set forth in ESSA.

14, Other Requirements. The Superintendent shall take or cause other staff to take such
action as required by law for the District to maintain compliance with ESSA and specific
ESSA grant programs in which the District participates.

15. Certification Regarding Debarment, Suspension and Ineligibility. The District will
endeavor to ensure that all contracts and purchase orders reimbursed using federal funds
will include the following “suspension and disbarment” language:

To the best of its knowledge and belief, the contractor or any of its
principals are not presently debarred, suspended, proposed for
debarment or otherwise declared ineligible for the award of
contracts by any Federal agency by the inclusion of the contractor
or its principals in the current “LIST OF PARTIES EXCLUDED
FROM FEDERAL PROCUREMENT OR NONPROCUREMENT
PROGRAMS” published by the U.S. General Services
Administration Office of Acquisition Policy.

The prospective lower tier participant shall provide immediate
written notice to the District if at any time the prospective lower
tier participant learns that its certification was erroneous when
submitted or has become erroneous by reason of changed
circumstances. Should the prospective lower tier participant enter
into a covered transaction with another person at the next lower
tier, the prospective lower tier participant agrees by accepting this
agreement that it will verify that the person with whom it intends
to do business is not excluded or disqualified.

Notwithstanding anything to the contrary, all persons or entities contracting with the District
with any reimbursement using federal funds shall be bound by this certification and shall fully
abide by and comply with the same.

Legal Reference: ESSA

Date of Adoption:
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3571
Leigh Community Schools District Meal Charge Policy

I. FEDERAL REQUIREMENT

The purpose of this policy is to address the need for school food authorities (SFAs)
participating in the National School Lunch Program (NSLP) and School Breakfast
Program (SBP) to institute and clearly communicate a meal charge policy, which
would include, if applicable, the availability of alternate meals. Because all students
in participating schools may receive reimbursable school meals, all SFAs must have
a policy in place for children who are participating at the reduced price or paid rate,
but either do not have money in their account or in hand to cover the cost of the
meal at the time of service. Such a policy ensures that school food service
professionals, school administrators, families, and students have a shared
understanding of expectations in these situations.

II. PURPOSE OF POLICY
The purpose of this policy is to establish consistent meal account procedures
throughout the district. Unpaid charges place a financial strain on the food service
department. The goals of this standard of practice are:
* To treat all students with dignity in the serving line regarding meal accounts
* To support positive situations with district staff, district business policies,
student and parent/guardian to the maximum extent possible
* To establish policies that are age appropriate
* To encourage parent/guardian to assume the responsibility of meal
payments and to promote self-responsibility of the student

* To establish a consistent district policy regarding charges and collection of
charges

I1I. SCOPE OF RESPONSIBILITY
* The Business Manager, Superintendent & Principal: Responsible for
maintaining charge records and notifying the student’s parent/guardian.
* The Parent/Guardian: Inmediate payment

IV. ADMINISTRATION

1; Families are encouraged to apply for free and reduced price meal benefit.
Any family that falls into a negative balance will receive a notification to
encourage them to apply for free or reduced price meal benefits.

2 Families are encouraged to pre-pay for meals and money is accepted in
the school office daily for payments on the day of service. Written
notification of prepayment options occurs at the beginning of each
school year, is given to each new transfer student, and is included in the
student handbook.

3. Families will be notified of the school Unpaid Meal Charge Policy in

writing before the school year begins and with each new transfer
student.



4. SFAs may limit the amount of funds that a student can use daily for a la
carte purchases.

a. Calls on delinquent accounts are made on a weekly basis to try
to collect payment.

b. All delinquent accounts at the beginning of May of the current
school year will be subject to collections for payment.

C. If a child has money to purchase a reduced price or paid meal

at the time of the meal service, the child must be provided a
meal. SFAs may not sue the child’s money to repay previously
unpaid charges if the child intended to sue the money to
* purchase the day’s meal.
d. No charges are allowed for extras or a la carte foods on any
negative accounts or accounts with a zero balance.

V. STUDENT ELIGIBILITY

Families of students who may be eligible for free or reduced price school meals
should submit an application to determine their eligibility. Applications are
available through the Office. A student may become eligible for free or reduced

meals at any time during the school year if the household experiences a change in
financial circumstances.

VI. MEAL ACCOUNT BALANCE
Families can check their meal account balances online or by calling the office.

Unpaid meal charges may be carried over at the end of the school year as a
delinquent debt and the District shall undertake reasonable collection efforts to
collect unpaid meal charges. The District shall maintain records of its collection
efforts and, once delinquent meal charges are converted to bad debt, its
documentation establishing and handling of the bad debt

VII. STUDENT CONFIDENTIALITY

The District will disclose individual student eligibility information only to those
persons (and organizations) who require the information in order to carry out an
activity specifically authorized by the National School Lunch Act.

This policy will be included in every handbook.

Revised Jan. 2018
Revised May 2019
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Business Operations

Insufficient Funds

When a check is returned for insufficient funds or payment on a credit or debit card is rejected,
the Superintendent's designee shall attempt to contact the person a minimum of two times to

collect the amount that remains due and owing. At least one attempt shall be in writing, either
via letter or email.

In the event that an individual’s method of payment is rejected, such person shall be required to
pay the amount that remains due and owing by cash, cashier’s check or money order, plus a
returned check fee of $10.00 to cover the administrative expense of having to address the matter.
In addition, whenever said person wishes to make a payment in the future, said person may be
required to pay only by cash, cashier’s check or by money order.

Notice of this returned check fee policy will be given annually to students and parents via the
school website, and may be included in newsletters, student handbooks, or postings.

Any individual who attempts to pay any amount to the District by check or credit card agrees to

the terms of the Policy and the returned check fee. In the event that an individual does not agree

with this Policy or is unwilling to pay the returned check fee, then such individual must pay by
cash, cashier’s check or money order.

Date of Adoption:
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